
City of Mauldin, SC 

September 25, 2020 

REQUEST FOR PROPOSALS (RFP) DESIGN, BUILD & CONSTRUCTION ADMINISTRATION  



1. Instructions
1.1. Submission of Proposals
To be considered, interested parties should send one electronic (.pdf) version of a fully responsive 
proposal. All proposals must be received on October 26, 2020 by noon (closing date and time) at 
which time they will be opened in the upstairs conference room at City Hall.  Proposals can be 
emailed to mputnam@mauldincitysc.com or mailed to the following address:

City of Mauldin  
Mark Putnam 
5 East Butler Road 
PO Box 249 
Mauldin, SC 29662 
(864) 289-8890

Offerors wishing to make changes to their proposals after submission but prior to noon may do so 
by submitting the revisions by fax, email or hard copy. It is the Offeror’s sole responsibility to ensure 
the revisions are received by the City prior to the closing date and time. Proposals received after the 
closing date and time may not be accepted or considered. 

Responses to this request for proposals will allow the City to rank the Offerors and enter 
negotiations with the Offeror whose proposal is deemed most advantageous to the City with price 
and other factors considered. 

2. Introduction
2.1. Purpose

The City is requesting proposals from qualified contractors/firms for the design, build & 
construction administration for paving approximately (0.25 mile) of trail, eleven (11) feet wide, 
and related work such as quality control and assurance.  Firms interested in providing the 
aforementioned services must prepare and submit a proposal in accordance with the Scope of 
Services in this Request for Proposals. The City will review proposals only from those firms that 
include all of the information required to be included as described herein (in the sole judgment 
of the City). 

2.2. Background 
The City of Mauldin intends to construct a trail head and a section of the Swamp Rabbit Trail 
along a .25 easement.  This section will serve as the City’s first section of the Swamp Rabbit 
Trail and will ultimately connect to a pedestrian bridge that will span across I-385.    

3. Scope of Work
The Swamp Rabbit Trail is a 22-mile multi-use (cycling, walking and running) greenway that traverses
throughout cities in Greenville County, SC.   Currently, the trail commences in Travelers Rest and
traverses through the City of Greenville, SC.   The City expects that the trail will eventually connect
to Mauldin.    In anticipation of this future connection, the City has identified a location within the
City to construct a section of the trail. The proposed trail will begin on East Butler Road near the
Mauldin High School parking entrance for students and their athletic facilities and will traverse for a
distance of approximately .25 mile as detailed in Attachment A.   In addition to the trail, the City
intends to construct a brick entryway for accessing the trail.  Attachment B is a preliminary design
for the entryway.
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The proposed Trail shall be eleven (11) feet wide and approximately 0.25 mile long and should 
include a six inch crusher run base course that is properly compacted.  The Trail should be 
constructed per the attached specifications – Attachment C.  
 
3.1. Project Manager 

The Contractor will name a Project Manager who will be a single point of contact for City staff.  
The Project Manager will be ultimately responsible for, but not limited to, the coordination, 
quality control, invoicing, and successful completion of the project.  The Project Manager shall 
also be responsible for efficiently coordinating the Program Team (utility coordination, right-of-
way management, construction teams, etc.), furnishing all labor, materials, equipment, tools, 
transportation, and supplies required to complete the project in accordance with the Plans, 
Specifications and terms of the Contract.  The Project Manager shall ensure the performance of 
all services required by this document, within budget and the scheduled completion dates.  It 
shall be agreed and understood that all services performed shall be performed in the most 
highly professional and ethical manner and each project shall be in accordance with the highest 
industry standards. 
 

3.2. Contractor Requirements 
The Contractor will implement a Quality Assurance / Quality Control program to ensure 
material and construction practices conform to the latest published edition of the South 
Carolina Department of Transportation Specifications, Construction Plans (where applicable), 
the Contract and the enclosed Special Provisions.  The work herein consists of applicable 
construction methods to apply asphaltic surface course to compacted six-inch crusher run base.  
Unless the means or methods of performing a task are specified or referenced elsewhere in this 
document, the Contractor shall employ methods, at a minimum, considered industry standard 
practices and conform to SCDOT and Specifications.  This does not preclude the use of and/or 
suggestion of new and innovative construction practices.    
 
The Contractor must be a licensed general contractor in the State of South Carolina. Reference: 
South Carolina Department of Labor, Licensing and Regulation, and South Carolina Contractors 
Licensing Board.  
 
The Contractor may work any weekday that weather permits.  Saturday and holiday work is not 
guaranteed, the City Point of Contact (POC) is to receive notification / schedule of intent to 
work.  Work on Sundays is not allowed.  The Contractor shall develop and maintain a proposed 
schedule of work to be submitted to the City.  The schedule shall be provided in a bar-chart 
format listing the sequence of work within the contract time frame.  As a minimum, 
construction schedules shall be updated bi-weekly and submitted to the City of Mauldin. 
Changes in the schedule must be reviewed and approved by the POC.  
 
Prior to the beginning of work, the County will provide a public notice to inform the general 
public of the project.  Written notification of at least ten (10) working days must be given to the 
POC.  Notice to all applicable agencies, specified contacts, for roads that require preparation 
and/or adjustments by utility companies shall be the sole responsibility of the Contractor.   
 
 
 



3.3. Engineer Authority  
The designated POC shall give all orders and directions contemplated under this Contract and 
Specifications relative to the execution of the work.  The Administrator shall determine the 
amount, quality, acceptability and fitness of the several kinds of work and materials that are to 
be paid for under this Contract and shall decide all questions in relation to said work and the 
construction thereof.  The POC’s estimates and decisions shall be final and conclusive.  In the 
event questions shall arise between parties relative hereto said Contract or Specifications; 
determinations or decisions of the POC shall be a condition precedent to the right of the 
Contractor to receive any money or payment for work under this contract affected in any 
manner or to any extent by such question.  
 
The POC shall decide the meaning and intent of any portion of the specifications and of any 
part or drawings where the same may be found obscure or be in dispute.  Any differences or 
conflicts with regard to their work, which may arise between the Contractor, under this 
Contract and other Contractors performing work for the City shall be adjusted and determined 
by the POC.  
 

3.4. Proposal Guarantees, Warranties and Schedule 
Upon completion, the Project shall be known for having met the minimum standards for 
road/highway construction and shall exhibit a high degree of quality sufficient to assure the 
expected life of 15-25 years.  By acceptance of the Contract, the Contractor agrees to promptly 
repair, to the satisfaction of the City Public Works Director, any defects in materials or 
workmanship at the Contractor's expense.   Offerors must execute and include Attachment D 
with its proposal which agrees to and acknowledges the acceptances of the responsibility to 
provide all as specified. 

 
4. Proposal Submission 

All proposals should include the following sections: 
 

Section Section Title Page Limit(s) 
8.3.1. Cover Page 1 page 
8.3.2. Proposal Narrative 20 pages 
8.3.3. Pricing 1 page 

 
4.1. Cover Page 

Include company name, address, phone number, website and federal tax identification number, 
as well as the name, phone number, email, and electronic signature for the person authorized 
to negotiate the contract and make decisions for the organization. 

 
4.2. Proposal Narrative 

The written narrative portion of the request for proposal cannot exceed 20 double- spaced 
pages. Content beyond the 20-page limit will be removed before proposals are evaluated. 
Proposals that do not include a proposal narrative will be disqualified and will not be 
considered for funding.  Offeror(s)s must address the following sections in the proposal 
narrative: 

 
4.2.1. Organizational Qualifications and References (30 points) 



Please provide an overview of your organization and your organizations experience and 
qualifications for similar sized projects; includes demonstrating that your organization 
has sufficient size and depth of management, financial strength, resources and services 
to support the need. 
 

• Overview of company background, including Vendor contact information with 
names, addresses, telephone numbers and email address. 

 
• Statement by the contractor of his/her understanding of the services desired. 

 
• List of at least three (3) references including names, addresses, and telephone 

numbers.  Vendor should include any South Carolina governmental entity 
reference. 

 
4.2.2. Solution Profile (40 points) 

The solution profile should address the following: 
 

• Describe the overall implementation approach. 
• Describe how your Firm will generally meet the Scope of Work. 
• Describe your methodology for on-going support when necessary. 
• Describe any recommendations for additional scope of work that may not be 

fully described herein 
 

4.3. Pricing (30 Points) 
Prior to beginning any specific segment of construction relevant to the Project, the Contractor 
shall have agreed to and submitted to the POC, a comprehensive “contract unit price” list of all 
applicable construction items (i.e. applicable to the specific segment).  The quantity of work 
completed for all items shall be measured in accordance with the units indicated in each 
section of the Specifications.  Quantities shall be paid for at the contract unit price for 
construction items necessary to complete this Contract.  Said prices shall be reviewed for 
assurance of current market values and payments shall be full compensation for furnishing all 
materials, labor, tools, equipment, supplies and incidentals necessary to complete the work.  All 
work shall be performed in a neat and workmanlike manner.  All quantities listed herein are 
estimated.  The City reserves the right to increase or decrease all quantities as indicated herein 
without limit at any change in the contract unit price. 
 
Invoices for payment shall be submitted on a monthly basis, for a period no less than thirty 
days.  
 
Please provide a clear and concise budget that outlines all monthly service delivery costs as well 
as any software or start-up/activation costs. Budget should clearly specify pricing approach 
(e.g. by user, machine, task, hourly rate). Both start up and annual costs will be a consideration 
in an Offeror selection.  

 
Please clearly outline any/all provisions and defined termination clauses and penalties for 
closing or changing amount of services (number of users/computers, number and location of 
sites, data center changes) as needed. 



5. Evaluation Criteria and Contract Award
The City’s RFP Evaluation Committee (Evaluation Committee) will review, score and rank all
proposals and make a recommendation to City Council on who will best serve the City. City Council
will make the final decision on selecting a Firm. The following details the points assigned per section:

Proposal Section Point Value
3.2.1. Organizational Qualifications and References 30 
3.2.2. Solution Profile 40 
3.3.  Pricing 30 
Total Points 100 

During the evaluation process, the Evaluation Committee and the City reserve the right to request 
additional information or clarification from proposers, or to allow corrections of errors or omissions 

6. Negotiation/Contract
It is anticipated that the ranking of the top proposals will be completed by October 30, 2020. The 
City shall negotiate in good faith with the Offeror as ranked. If negotiations with the top responder 
are unsuccessful then the City will move on to the next proposer until the City has made a final 
selection and successfully negotiated and approved a contract agreement for services.
The Offeror’s designated authorized negotiator must be empowered to make binding commitments 
for the successful Offeror and its subcontractors, if any. The City reserves the right to negotiate the 
final terms of the contract agreements with the successful Offeror. Items that may be negotiated 
include, but are not limited to, the scope of work, the implementation schedule, and the final award 
amount.

The City reserves the right to retain all proposals submitted and to use any idea(s) or concepts in a 
proposal regardless of whether that proposal is selected. Submission of a proposal indicates 
acceptance by the Offeror of the conditions contained in the request for qualifications, unless 
clearly and specifically noted in the proposal submitted and confirmed in a subsequent contract 
between the City and the Firm selected. Award will be made to the highest ranked Offeror deemed 
most advantageous to the City.

7. Questions
The Offeror shall carefully examine the RFP documents and shall fully inform themselves as to the 
intent, existing conditions and limitations which may affect their proposal submission. No 
consideration will be given after submission of a proposal to any claim that there was any 
misunderstanding with respect to the conditions imposed.
Offerors finding discrepancies or omissions in the RFP, or having doubts as to the meaning or intent 
of any provision, should immediately notify the above listed contact. If there are any changes, 
additions, or deletions to the proposal scope, conditions, or closing date, all Offerors will be advised 
by means of an Addendum issued by the City. All Addenda are to become part of the proposal 
documents and receipt of Addenda should be acknowledged by the Offeror in the submission. The 
City reserves the right to accept one or more proposal and to reject any or all proposals submitted 
as it deems appropriate and in the best interest of the City. The City also reserves the



right to terminate this solicitation and reissue a subsequent solicitation, and/or remedy technical 
errors in the solicitation process. 

 
8. Submittal Process 

8.1. Proposal Preparation Cost 
All expenses incurred by the Offerors in preparation and submission of this proposal are to be 
borne by the Offerors, with the express understanding that no claims for reimbursements 
against the City will be accepted. The City shall not be responsible for any costs involved in or 
associated with any meetings, discussion or negotiation following submission that could lead to 
acceptance of the Proposal and award of a contract. 

 
8.2. Right to Reject Proposals 

Submission of a proposal indicates acceptance by the Firm of the conditions contained in this 
request for qualifications unless clearly and specifically noted in the proposal submitted and 
confirmed in the contract between the City and the Firm selected. The City reserves the right 
with prejudice to reject any or all proposals as it deems necessary. 

 
9. General Conditions 

9.1. Competition 
It is the intent and purpose of the City that this solicitation permits competition. It shall be the  
Offeror's responsibility to advise the City in writing if any language, requirements, etc. or any 
combination thereof, inadvertently restricts or limits the requirements stated in this solicitation 
to a single source. Such notification shall be submitted in writing and must be received by City 
Hall at least ten (10) calendar days prior to proposals receipt date. A review of such notification 
shall be made. 

 
9.2. Confidentiality and Proprietary Information 

All submissions become the property of the City and will not be returned to the Offeror. The 
City will consider all proposals submitted as confidential but reserves the right to make copies 
of all Proposals received for its internal review and for review by its financial, accounting, legal, 
and technical consultants. Offerors should be aware that the City of Mauldin is a “public body” 
as defined in and subject to the provisions of the Freedom of Information Act. 

 
9.3. Conflict of Interest 

The Offeror shall disclose in its proposal any actual or potential conflicts of interest and existing 
business relationships it may have with the City of Mauldin, its elected or appointed officials or 
employees, any property ownership direct or indirect in the jurisdiction. Offeror certifies by 
submission of proposal that neither it nor its principals, nor its perspective subcontractors are 
presently debarred, suspended, or proposed for debarment by the City of Mauldin or any state 
of federal department or agency. 

 
9.4. Compliance, Assurance, and Non-collusion 

Except as otherwise specified or as arising by reason of the provision of the contract 
documents, no person whether natural, or body corporate, other than the Offeror has or will 
have any interest or share in this proposal or in the proposed contract which may be completed 
in respect thereof. By responding to this RFP, the Offeror agrees that there is no collusion or 
arrangement between the Offerors and any other actual or prospective Offerors in connection 
with proposals submitted for this project and the Offeror has no knowledge of the contents of 



other proposals and has made no comparison of figures or agreement or arrangement, express 
or implied, with any other party in connection with the making of the proposal. 

 
During the period between publication of the solicitation and award, you must not 
communicate, directly or indirectly, with the using department, its employees, agents or 
officials regarding any aspect of this procurement activity, unless otherwise approved in writing 
to the City’s designated point of contact for this RFP. 

 
Each Offeror shall comply with all applicable federal, state and local laws and shall meet all    
requirements imposed upon this service industry by regulatory agencies. Offerors will submit 
the Statement of Assurance, Compliance and Non-collusion with its proposal submittal which is 
enclosed as Attachment E. 

 
9.5. Drug-Free Workplace 

Offeror(s) will submit the Drug-Free Workplace Certification with its proposal submittal which is 
enclosed as Attachment F. 

 
9.6. Insurance 

The Offeror shall procure and maintain for the duration of the contract all such insurance, as 
required by the laws of the State of South Carolina, against claims for injuries to persons or 
damages to property which may arise from, or be in connection with the performance of the 
work hereunder by the Offeror or its individuals, Firms, agents, representatives, or employees. 
The cost of such insurance shall be included in the fee proposed. A breach of the insurance 
requirements shall be material. Offerors will submit and minimally the below listed insurance. 
The Offeror will submit the Insurance Certification with its proposal submittal which is enclosed 
as Attachment G. 

  
9.7. Litigation 

Offerors who, either directly or indirectly through another corporation or entity, have been or 
are in litigation, or who have served notice with intent to proceed with court action against the 
City in connection with any contract for works or services, may be considered ineligible. Receipt 
of proposals from such Offerors may be disqualified from the evaluation process. 

 
9.8. No Contract 

This RFP is not a tender and does not commit the City in any way to select a preferred Offeror. 
By submitting a proposal and participating in the process as outlined in this RFP, Offerors 
expressly agree that no contractual, tort or other legal obligation of any kind is formed under or 
imposed on the City of Mauldin by this RFP or submissions prior to the completed execution of 
a formal written Contract. 

 



ATTACHMENT A – AERIAL ILLUSTRATION 
OF TRAIL 





ATTACHMENT B  - ENTRYWAY 
CONCEPTUAL RENDERING





ATTACHMENT C - TRAIL SPECIFICATIONS



ASPHALT TRAIL SECTION 

HIGH SIDE EXAMPLE LOW SIDE EXAMPLE 
3-5' WIDE MIN IMUM COMPACTED SHOULDER COMPACTED 
TO MIN. 92% STANDARD PROCTOR, AT 1V:6H MAX. CROSS 
SLOPE (BEFORE 1V: 3H SLOPE MAX., 5' MIN. IF EXISTING 
SLOPE EXCEEDS 1 V, 3H), SHOULDERS TO BE RIDEABLE 

11' MIN. AND RECOVERABLE IN ALL CONDITIONS 

N OTE: - - - - - - - ---+-� 
HYDROSEED ONLY AREAS 
ADJACENT TO EXISTING 
TURFGRASS AREAS, MAIN TAIN 

POSITIVE DRAINAGE IN TRAIL 
SHOULDER (MULCH ALL OTHER 
AREAS). 

NOTE: 

w z 

- PAVIN G SECTION 

(SEE DETAIL) 

VARIES, MIN IMIZE LIMIT 
OF DISTURBANCE. 

= 
IN STALL EROSION CON TROL 
BLANKET SYSTEMS AS SPECIFIED 
FOR ALL SLOPES EXCEEDIN G 3, 1. 

EXISTIN G 
GROUND PER AASHTO GUIDE FOR THE 

DEVELOPMEN T OF BICYCLE 
FACILITIES, CHAPTER 5, 
RECOMMEN DED MIN IMUM WIDTH 
IS 11', HOWEVER VARYING 
WIDTHS BASED ON USE ARE 
SPECIFIED WITHIN THE 
GUIDELINE. 

,

;;c; 

jn

l 

L-□ 

PREPARED 
SUBGRADE 

MULCH OVER 

IN HEAVILY WOODED AREAS SHOULDERS SHOULD 
BE TRENCHED 3' OFF TRAIL TO 3' DEEP FOR 
ROOT CON TROL ON CE EVERY 3 YEARS. 

NOTES: 

PREPARED SOIL STRUCTURAL FILL TO 
CONDITION VARIES TIE 
BACK TO EXISTIN G GRADE 
WITH SWALE OF SHOULDER. 

GRADE AND SLOPE INDICATED 

1. MINIMIZE TREE REMOVAL AN D DISTURBANCE WHEN CLEARIN G FOR PATHWAYS. 
2. PREPARE SOIL TO A DEPTH OF 3", CLEAN AND FREE OF ALL ORGAN IC LAYER (LEAVES/DEBRIS REMOVED) 
3. CROSS SLOPE OF TRAIL NOT TO EXCEED 2%. 
4. CON TRACTOR TO CON TACT GEOTECHN ICAL EN GINEER IF ANY UN SUITABLE SOIL CONDITION S ARE ENCOUN TERED, 

WHICH MAY COMPROMISE STRUCTURAL IN TEGRITY OF PA TH. 
5. EN SURE TRAIL AND SHOULDERS ARE CLEARED OF ALL TREES AND VEGETATION THAT COULD CAUSE ROOT 

GROWTH BELOW TRAIL BED. 
6. 4" DASHED OR SOLID CEN TERLIN E (THERMOPLASTIC OR RETRO REFLECTIVE PAIN T DEPENDIN G ON TRAIL 

CONDITION S. 
7. EVERY 1/10 OF A MILE PROVIDE ALPHA NUMERIC MILEAGE SYSTEM W/ 4" N UMBERING (THERMOPLASTIC OR 

RETRO REFLECTIVE PAIN T) AN D POSTS EVERY 1 /2 MILE THAT ARE 2' MIN . FROM EDGE OF TRAIL 

PAVING SECTION 
2" TYPE C, ASPHALTIC 
CONCRETE SURFACE 
COURSE 

STONE DUST SECTION 
1/2" STON E DUST 

6" GRADED AGGREGATE BASE COURSE (CRUSHER 
RUN ) ,  COMPACT GABC AT OPTIMUM MOISTURE 
CONTENT TO REQUIRED GRADES AND THICKN ESS 
TO NOT LESS THAN 100 PERCENT OF MAXIMUM 
DRY DENSITY ACCORDING TO ASTM D 1557. 

6" GRADED AGGREGATE BASE COURSE (CRUSHER 
RUN), COMPACT GABC AT OPTIMUM MOISTURE 
CONTENT TO REQUIRED GRADES AN D THICKNESS 
TO NOT LESS THAN 100 PERCENT OF MAXIMUM 
DRY DENSITY ACCORDING TO ASTM D 1557. 

-
I I.!.....!._ -I I l.!....!....!.- 111--111---'- 11 

GEOTECHN ICAL ENGIN EER SHALL VERIFY 

-n"i-;:;= :::n ;:;:: CON DITION PER PROJECT SPECIFICATIONS AN D ==ITT�n g��6�ii��
ic

;�R 
E

��6
N

}��� �����Fl���:�s AND 
' 1 I

� 
JURISDICTIONAL REQUIREMENTS. -

� 
JURISDICTIONAL REQUIREMENTS. 

COMPACTED SUBGRADE, 98% MIN IMMUM 
COMPACTION USING THE STANDARD PROCTOR TEST 
SHALL BE ACHIEVED. 

COMPACTED SUBGRADE, 98% MIN IMMUM 
COMPACTION USING THE STANDARD PROCTOR TEST 
SHALL BE ACHIEVED. 

GEOTECHN ICAL ENGIN EER SHALL VERIFY CONDITION 

PER PROJECT SPECIFICATIONS AND JURISDICTIONAL 
REQUIREMENTS 

GEOTECHN ICAL ENGINEER SHALL VERIFY CON DITION 

PER PROJECT SPECIFICATIONS AND JURISDICTIONAL 
REQUIREMENTS 

PAVING NOTES 

SUBGRADE, BASE COURSE AN D PAVEMENT CON STRUCTION METHODS SHALL 
MEET THE MIN IMUM REQUIREMENTS OF THE SCOOT "STANDARD 
SPECIFICATIONS FOR HIGHWAY CONSTRUCTION ", LATEST EDITION . 

OBSTRUCTION MARKINGS 
OBSTRUCTION (PIER, ABUTMENT, DRAIN, ETC.) 

L 

w 

6" SOLID WHITE LINE 
(THERMOPLASTIC OR RETRO REFLECTIVE PAINT) 

------DIRECTION OF BICYCLE TRAVEL 

L=WS 
L=TAPER LENGTH (FT) 
W=OBSTRUCTION WIDTH 
S= BICYCLE APPROACH SPEED (MPH) 

FIGURE 4-30 

(20 MPH FOR GHS SWAMP RABBIT TRAIL) 

NOTE: ALL EFFORTS SHOULD BE TAKEN TO ROUTE 
TRAIL TO AVOID VERTICAL OBSTRUCTIONS 



ATTACHMENT DB – COMPLIANCE, 
ASSURANCE AND NON-COLLUSION 
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Statement of Assurance, Compliance and Non-collusion 
 

State of     
County of    
City of  , being first duly sworn, deposes and says that: 

 
1. The undersigned, as Vendor, certifies that every provision of this Submittal have been read and 

understood. 
 

2. The Vendor hereby provides assurance that the Firm represented in this Submittal: 
a. Will comply with all requirements, stipulations, terms and conditions as stated in the 

Submittal/Submittal document; and 
 

b. Currently complies with all Federal, State, and local laws and regulations regarding employment 
practices, equal opportunities, industry and safety standards, performance and any other 
requirements as may be relevant to the requirements of this solicitation; did not participate in 
the development or drafting specifications, requirements, statement of work, scope of work etc. 
relating to this solicitation; and 

 
c. Is not guilty of collusion with other Vendors possibly interested in this Submittal in arriving at or 

determining prices and conditions to be submitted; and 
 

d. No person associated with Vendor’s Firm is an employee of the City of Mauldin. Should Vendor, 
or Vendor’s Firm have any currently existing agreements with the City, Vendor must affirm that 
said contractual arrangements do not constitute a conflict of interest in this solicitation; and 

 
e. That such agent as indicated below is officially authorized to represent the Firm in whose name 

the Submittal is submitted. 
 
 

Company name: 

Name of Agent (Print or Type): 

Title: Date: 

Signature of Agent: 

Telephone # Fax #: 
Federal Identification Number: 
Email address: 
Subscribed and sworn to me this day of 
my commission expires: Title: 

(Must be notarized by a Notary Public) 
 

SEAL 
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ATTACHMENT E – DRUG-FREE 
WORKPLACE CERTIFICATION 
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DRUG-FREE WORKPLACE CERTIFICAITON 
In accordance with Section 44-107-30, South Carolina Code of Laws (1976), as amended, and as a 
condition precedent   to   the   award   of   the    above-referenced   contract,   the undersigned, who 
is a member of the Firm of (hereinafter contractor) certifies on behalf of the contractor that the 
contractor will provide a drug-free workplace by: 

1. Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensations, possession, or use of a controlled substance is prohibited in the contractor’s
workplace and specifying the actions that will be taken against employees for violations of the
prohibition;

2. Establishing a drug-free awareness program to inform employees about:
a. The dangers of drug abused in a workplace;
b. The person’s policy of maintaining a drug-free workplace;
c. Any available drug counseling, rehabilitation, and employee assistance programs: and
d. The penalties that may be imposed upon employees for drug violations;

3. Making it a requirement that each employee to be engaged in the performance of the contract
be given a copy of the statement required by item (1);

4. Notifying the employee in the statement required by item (1) that, as a condition of
employment on the contract or grant, the employee will:

a. Abide by the terms of the statement; and
b. Notify the employer of any criminal drug statute conviction for a violation occurring in

the workplace no later than five days after the conviction;

5. Notifying the City of Mauldin within ten days after receiving notice under item (4) (b) from an
employee or otherwise receiving actual notice of the conviction;

6. Imposing a sanction on, or requiring the satisfactory participation in a drug abuse assistance or
rehabilitation program by, any employee convicted as required in Section 44-107-50; and

7. Making a good faith effort to continue to maintain a drug-free workplace through
implementation of items (1), (2), (3), (4), (5), and (6).

Company name: 

Name of Agent (Print or Type): 

Title: Date: 

Signature of Agent: 

Telephone # Fax #: 
Federal Identification Number: 
Email address: 
Subscribed and sworn to me this day of 
my commission expires: Title: 

(Must be notarized by a Notary Public) SEAL 
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ATTACHMENT F – INSURANCE 
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INSURANCE – PROFESSIONAL SERVICES 
The Offeror shall procure and maintain for the duration of the contract insurance against claims for 
injuries to persons or damages to property which may arise from, or be in connection with the 
performance of the work hereunder by the individual or the Firm, his agents, representatives, or 
employees. The cost of such insurance shall be included in the fee proposed. 

For the purpose of this clause, the term "professional individual or Firm" shall also include the 
individual's or Firm's respective officers, agents, officials, employees, volunteers, boards and 
commissions. 

A. Minimum Scope and Limits of Insurance
1. Broad Form Comprehensive General Liability

$1,000,000 combined single limit per occurrence for bodily injury, personal injury,
property damage, to include products and any completed operations.

2. Automobile Liability
$1,000,000 combined single limit per occurrence for bodily injury and property damage

3. Umbrella Liability
$1,000,000 per occurrence, following form.

4. Workers' Compensation
Limits as required by State of South Carolina.

5. Employers' Liability
• $100,000 each accident
• $500,000 disease/policy limit
• $100,000 disease/each employee

6. Professional Liability (if used on a claims-made basis, insurance coverage shall be
maintained for the duration of the contract and for two years following contract
completion.)

• $1,000,000 per occurrence
• $2,000,000 aggregate

7. Personal Property Coverage
Adequate insurance to cover the value of personal property belonging to the Vendor
while located on City of Mauldin property, while in use or in storage, for the duration of
the contract.

8. Liability (General, Automobile, Professional) Coverage;
a. “The City of Mauldin and its respective officers, agents, officials, employees,

volunteers, boards and-commissions" are to be named as additional insured’s
with regards to liability arising out of activities performed by or on behalf of the
Vendor; products and completed operations of the Vendor; premises owned,
leased or used by the Vendor. The coverage shall contain no special limitations
on the scope of protection afforded to the City.
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b. The Vendor's insurance coverage shall be the primary insurance as regards to
this contract with the City. Any insurance or self-insurance maintained by the
City shall be in excess of the Vendor's insurance and shall not contribute with it.

c. Any failure to comply with the reporting provisions of the policies shall not
affect coverage provided to the City.

d. Coverage shall state that the Vendor's insurance shall apply separately to each
insured against whom a claim is made or a suit is brought, except with respect
to the limits of the insurer's liability.

9. Workers' Compensation and Employer's Liability Coverage
a. The insurer shall agree to waive all rights of subrogation against City of Mauldin

for losses arising from the work performed by the Vendor for the City.

b. If State statute does not require the Vendor to obtain Workers' Compensation
insurance, then the Vendor shall furnish the City with adequate proof of the
self- employment status. The Vendor agrees to waive all rights of claims against
the City for losses arising from the work performed by the Vendor. In the event
that during the contract this self-employment status should change, the Vendor
shall immediately furnish proper notice to the City and a certificate of insurance
indicating that Workers' Compensation insurance and Employer's Liability
coverage has been obtained in the correct amounts by the Auditor as required
by this Exhibit.

10. Acceptability of Insurers
a. Insurance is to be placed with insurers which have a Best's rating of at least A.

b. Insurance companies must either be licensed to do business in the State of
South Carolina or be deemed to be acceptable by the City Administrator.

11. Verification of Coverage
The Vendor shall furnish the City with certificates of insurance effecting coverage
required by this clause. The certificates and endorsements for each insurance policy are
to be signed by a person authorized by the insurer to bind coverage on its behalf. The
certificates and endorsements are to be received and approved by the City
Administrator before work commences. Renewal of expiring certificates shall be filed
thirty days prior to expiration. The City reserves the right to require complete, certified
copies of all required policies, at any time.

B. Aggregate Limits
Any aggregate limits must be declared to and be approved by the City of Mauldin.

C. Deductibles and Self-Insured Retentions
Any deductibles or self-insured retentions must be declared to and be approved by the City in
writing. At the option of the City, the insurer shall reduce or eliminate such deductibles or self- 
insured retentions as regards the City or the Vendor shall procure a bond which guarantees
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payment of the losses and related investigations, claims administration and defense expenses. 
At no time will the City be responsible for the payment of deductibles or self- insured retentions. 

D. Notice of Cancellation or Non-renewal
Each insurance policy required by this Exhibit shall be endorsed to state that coverage shall not
be suspended, voided, canceled, or reduced, either in coverage or in limits, except after thirty
days prior written notice by certified mail, return receipt requested, has been given to the City.

E. Other Insurance Provisions
The policies are to contain, or be endorsed to contain, the following provisions;

All insurance documents required by this Exhibit shall be mailed to 
Mark Putnam, PO Box 249 Mauldin SC 29662. 

Company name: 

Name of Agent (Print or Type): 

Title: Date: 

Signature of Agent: 

Telephone # Fax #: 
Federal Identification Number: 
Email address: 
Subscribed and sworn to me this day of 
my commission expires: Title: 

(Must be notarized by a Notary Public) 

SEAL 
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ATTACHMENT G – PROPOSAL GUARANTEES, 
WARRANTIES AND SCHEDULE 
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PROPOSAL/PROPOSER GUARANTEES, WARRANTIES AND SCHEDULE 

Proposer Guarantees 
The proposer certifies it can and will provide and make available, at a minimum, all services set forth 
in this RFP. 

Proposer Warranties 
1. Proposer warrants that it is willing and able to comply with State of South Carolina laws with

respect to foreign (non-state of South Carolina) corporations.

2. Proposer warrants that it is willing and able to obtain an errors and omissions insurance policy
providing a prudent amount of coverage for the willful or negligent acts, or omissions of any
officers, employees or agents thereof.

3. Proposer warrants that it will not delegate or subcontract its responsibilities under an
agreement without the express prior written permission and consent of the City of Mauldin.

4. Proposer warrants that all information provided by it in connection with this proposal is true
and accurate.

Proposer Schedule 
The Offeror also understands by executing and dating this document their proposed prices/costs shall 
hold Firm for a period of not less than ninety (90) calendar days after the date of the solicitation award. 

Company name: 

Name of Agent (Print or Type): 

Title: Date: 

Signature of Agent: 

Telephone # Fax #: 
Federal Identification Number: 
Email address: 
Subscribed and sworn to me this day of 
my commission expires: Title: 

(Must be notarized by a Notary Public) 

SEAL 
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